How to Edit Your Website in Cpanel
Overview:
Your SiteProPlus website is now built on a platform called Cpanel (or Control Panel). You are now able to
log into your cpanel account and edit your website with an editor similar to Microsoft Word.

Begin:
1. To begin, you must first log in by visiting www.yourdomain.com/cpanel (replace
yourdomain.com with your actual website domain)
2. You will get a pop-up window asking for your username and password. Please enter the new
cpanel username and password you received from SiteProPlus.
3. You will be taken to your Cpanel home page. Scroll down a bit and click “File Manager” (NOT
“Legacy File Manager”). Refer to screenshot below.

4. You may get a pop-up similar to the one below. Simply check the “skip this question” box and
click “Go”.

5. You will be re-directed to your file manager. Your screen will look very much like the screenshot
below – with a folder tree on the left, and files and folders on the right.
Your file & folder names may be different - based on the pages you have on your website.
Important: All your website’s pages are listed in here as files, ending in .html (circled below)

Editing Your Website’s Pages:
6. First, you need to decide which pages you would like to edit. To do this, you must visit your
website, as you (or your visitors) would normally do.
a. Open up a NEW Internet Explorer, Firefox (or other browser) window.
Important: DO NOT close your current cpanel page, as you will need to have 2 browsers
open at the same time.
b. Pick your target URL.
i. Note: If you simply need to make changes on your homepage, then your target
URL is index.html (if this is the case, skip to step C below)
ii. To edit other pages EXCEPT your homepage, you must navigate to that page. So
for instance, if you need to edit your “About Us” page, then you must click
“About Us” in your navigation menu.
iii. Once you’re on your “About Us” page, look in your address bar (where you
typically type “http://” or “www”). It should look similar to the screenshot
below.

iv. Your target URL will be what you have after yourdomain.com – In this case,
“about.html”.
c. Now, go back to your Cpanel browser (which should still have your file manager open)
i. Locate your target URL in the list, and check the box to its left.

ii. Then scroll to the top, and click “HTML editor”.

iii. You may get a pop-up screen as shown below. Click “Edit”. This will open up a
new page, with an editor much like Microsoft Word!

7. Now you can see all of the text on your target page. Simply place your cursor within this editor,
and make any necessary changes. Then click the “save” button on the top left.

8. That’s it! You’re done.

9. To view the changes you just made on your website, go to your other open browser (with your
website open) and refresh your target page. (You can simply hit “F5” on your keyboard). Your
changes should now be visible.
10. Repeat steps 6-9 for any pages that need editing.

If you have any questions, please send an email to support@siteproplus.com
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